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POLI CE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the highest ranking position in the
police departnent, the primary duty of which is acting as
adm ni strative head of the departnent. The Police Chief is
responsi ble for the organi zation and managenent of departnment
operations, for managenent of personnel, and for managenment of

all departnent assets. The enployee of this class plans and
directs systenms to provide | aw enforcenent and crine prevention
services for the community, and provides for all support
functions for +these operations, including productions and
mai nt enance of records, care and mai ntenance of equi pment and
property, and public relations. The enployee of this class

works with a high degree of independence in the performance of
duties, reporting to the Mayor who revi ews and oversees the work
of this class.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the total operations of the police departnment. Devel ops
managenent policies, and determ nes goals and objectives for the

departnment. Organizes the departnent by creating a structure
that will best utilize available resources in providing |aw
enf orcenent services for the community. Col | ects data, and

organi zes and anal yzes data so that it can be used for planning
and problemsol ving. Reviews existing and proposed | egi sl ation,
regul ati ons, ordinances, and court rulings relating to police
departnment operations to determine if changes in department
procedures are needed or to devel op policy statenments to be used
by the police department and/or city adm nistration.

Devel ops a personnel recruitment and selection program
interviews prospective enployees and nmakes recomendati ons for
hiring; and mai ntains pronotional eligibility |ists and makes or
recomrends pronmotions in accordance with civil service |aw.
Devel ops a grievance resolution procedure for departnent
enpl oyees that will provide an equitable method to deal with
enpl oyee problens and conplaints. Supervi ses subordi nate
enpl oyees, assigning tasks, providing assistance, review ng and
eval uati ng work performance, and mai ntai ni ng discipline.

Devi ses a risk managenent program to control |osses, nobnitors

the results of the program and makes changes when necessary.
Devel ops and inplenents a safety program for the departnent.
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and mai ntains a system of |ine inspections to exercise contro
of department functions and activities.

Manages the operation of the general accounting system for the
departnment. Authorizes the expenditure of funds allocated for
pol i ce departnent operation, making sure that such expenditures
are in accordance with the budget. Prepares a departnental
oper ati ng budget.

Supervi ses the preparation and nai ntenance of the records and
reports of the departnment by review ng records conpleted by
subordinates and by periodically inspecting systens and
facilities for keeping the records. Conpletes forns and records
required of the chief admnistrative officer.

Conpi l es, organizes, and analyzes data, and wites reports
needed to docunent departnment activity. Wites letters in
answer to written or oral requests addressed to the police
departnment, or as needed to address the needs of the police
servi ce. Wites public service announcenents, news releases,
newspaper articles, or any other type of official departnent
position paper for publication.

Pronmotes a positive public imge of the work of the departnent
inthe daily performance of duties. Coordinates the work of the
departnment with related federal, state, and |ocal agencies,
rel easing i nformati on and gi vi ng assi stance when needed. Serves
as official departnent representative at any required nmeetings
in order to give reports, offer advice, make recomendati ons,
and keep informed on |local trends that may affect the police
service. Makes speeches before school or civic groups. Acts as
departnment representative to the news nmedia. Answers inquiries
or handl es conplaints fromthe public.

Eval uat es trai ni ng needs, establishes a training programfor the
departnment, and nmaintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
for outside instruction to nmeet any training needs not avail abl e
in the departnental training program

Pl ans, organi zes and directs all |aw enforcenment functions of
t he depart nent, i ncl udi ng uni f or med patrol, cri m nal
i nvestigation, and managenent of the jail.

Perforns rel ated duties as assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be net by the filing deadline for application for adm ssion to
the test.

Must neet all requirenents of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
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States, being a qualified elector of the State of Loui siana, and
bei ng physically fit to performeffectively the duties of the
position.

After offer of enploynment, but before beginning work in this
class, nust pass a nedical examnation required by the
Appointing Authority, designed to denonstrate good health and
physical fitness sufficient to performthe essential duties of
the position, with or wi thout accommpdati on.

Must have a bachel or's degree in business adm ni stration, public
adm nistration, or a related curriculum and at |east eight (8)
years of progressively responsi bl e experience in | awenforcenent
positions, at least two (2) years of which nust have been in
positions whi ch i ncl ude adm nistrative or supervi sory
responsibilities OR nust have a bachelor's degree or an
associ ate degree in crimnal justice, police adm nistration, or
ot her | aw enforcenent curriculumand at | east ei ght (8) years of

progressively responsible experience in |law enforcenent
positions, and at |east two (2) years of which nust have been in
positions whi ch i ncl ude adm ni strative or supervi sory
responsi bilities. Law enforcenment experience should include
work in positions which would provide background in patrol
operations, <crimnal investigations, police training, and
rel ated areas of police departnment operations and nanagenent.
OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east ten (10) years of progressively responsi bl e experience in
| aw enforcenent positions, at | east four (4) years of which nust
have been in positions which include adnmnistrative or
supervisory responsibilities. Lawenforcement experience should
i nclude work in positions which would provide background in
patrol operations, crimnal investigations, police training, and
rel ated areas of police departnent operations and nmanagenent.
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